
 

BOC Commercial Card Account Application Form           (Form 1) 
For Bank Staff Use Only: Bank and Branch Code        Staff Code 0 0       Source Code    
Application criteria:  Company must be of Sole Proprietorship or a Limited Liability Company registered/incorporated in Hong Kong SAR or Macau SAR  Company established at least 
for 1 or more year s  The designated card applicant must be a Hong Kong permanent resident and over 18 years of age  Additional Card application will not be accepted  Only accept 
Corporate Customer applications originated from clients of Bank of China (HK) / Nanyang Commercial Bank Ltd/ Chiyu Banking Corporation Ltd 
Please complete in BLOCK CAPITALS and tick the box e.g. [ ]. where appropriate 
 

COMPANY INFORMATION  
Company Name in English block capitals 
 

Company Name in Chinese 

Business Registration Certificate/Certificate of Incorporation number (Please attach copy) 
 

□ Sole Proprietorship □ Partnership □ Limited Liability Company 

Company Name to be embossed in English on the Commercial Card (Not to exceed 18 Characters) 
(Should the name chosen not representative enough or longer than 18 characters, Card Centre will decide at its sole discretion) 
 
 
 

No. of staff (in HK) Year Established (in HK) 

Office Address 
 

Office Telephone No.     Ext Nature of Business 

Name of Company Contact Person and Department 
 

Contact Tel. No. 

COMPANY’S BANKER 
1. Bank Name & Branch Name _____________________________________ 

Account No _____________________________________ 
Credit type _____________________________________ 
Total Credit Limit _____________________________________ 

2. Bank Name & Branch Name _____________________________________ 
Account No _____________________________________ 
Credit type _____________________________________ 

 Total Credit Limit _____________________________________ 

BILLING INSTRUCTION AND CARD TYPE SELECTION 
Please choose the billing system for the Company Account by putting a [ ] in the box 
 □ Central Billing 0  or    □ Individual Billing1 

(If none specified, Central Billing applies) 

 
    □ Visa Business Platinum Card              □ MasterCard Commercial Platinum Card 
    (Card selected must be the same type specified under the company account.) 

CREDIT CARD & REPORT RECIPIENT (Must Provide) 
Recipient’s Name in English Billing Address in English (Please fill in if it is different from office address.) 
 
 
 
_________________________________________________________________________ 
Position Department 
 

COMPANY AUTHORIZED PERSON(S) (For Sole Proprietorship and Partnership only; for Limited Liability Company, please fill in the relevant Board Resolution (Form 3)) 
Please indicate the name(s) of the person(s) authorized to sign related CUP Dual Currency Commercial Card program documents for and on behalf of the company (Please provide HKID copy and Hong Kong 
permanent residential address proof.) 
1. Name in English Name in Chinese        Other name Position Specimen Signature 
 
_______________________________________________________________________________________________________________________________________________________________________ 
2. Name in English Name in Chinese Other name Position Specimen Signature 
 
_______________________________________________________________________________________________________________________________________________________________________ 
3. Name in English Name in Chinese Other name Position Specimen Signature 
 
 
SIGNATURE 

 
 
 
 
 
The Company hereby requests BOC Credit Card (International) Ltd (“BOCCC”) to open a BOC Commercial Card Company Account (the “Commercial 
Card Account”) to be established and maintained in the name of the Company for the issuance of BOC Commercial Card(s) for such Cardholder(s) as 
may be nominated by the Company and named in the application forms duly completed and countersigned by the Authorized Officer(s) of the Company. 
The Company warrants that all information in this application is true and complete and authorizes BOCCC and/or its agents to enquire and obtain from 
the Company’s banker(s) and/or any other source any information deemed necessary in connection with this application. The Company further 
authorizes BOCCC to disclose any information regarding the Company and/or the Cardholder(s) to financial and credit institutions or any other credit or 
information source for the verification thereof and for the collection of such information as required for the processing and evaluation of the application 
and, if the Company application is approved, for the operation of the Company account(s), the Company further authorize BOCCC to disclose any 
information regarding the Company and/or this application and/or the Company account(s) with the BOCCC confidentially to (i) BOCCC employees, 
agents and contractors for the purpose of processing and verifying this application; (ii) third parties employed by the BOCCC to provide services in 
connection with the operation of customer accounts (including credit check and debt collection service) and marketing of account services; (iii) Bank of 
China (Hong Kong) Limited and its subsidiaries; and (iv) any third party whose name or logo appears on the Card. The Company agrees and 
understands that the data held by the BOCCC may be transferred to other places (including places outside Hong Kong) at any time and from time to 
time where the BOCCC deems necessary. The Company agrees to be bound by the Terms and Conditions of Commercial Card User Agreement. The 
Company acknowledges that the Company has received, read and fully understands the contents of the attached Important Terms and Conditions “BOC 
Commercial Card (Account Applicant)” and, if applicable, the “Data Policy Notice” (or such other document(s) issued under whatsoever name from time 
to time by BOCCC and certain of its related entities relating to their general policies on the use, disclosure and transfer of personal data (as the same 
may be from to time)(“DPN”), and agrees to be bound by them, if applicable. By submitting this application, the Company represents and warrants to 
BOCCC that it is duly authorized by its directors, shareholders, officers, proposed guarantors or security providers and/or other related individuals 
(“Relevant Individuals”) to provide their information to BOCCC and its has informed the Relevant Individuals that the DPN is applicable to each of them. 
The Company will indemnify and hold BOCCC harmless from all claims, cost, penalties, damages and other losses incurred by BOCCC as a result of a 
breach of this representation and warranty by the Company. The Company understands that all documents supplied (including this application form) are 

                  

                       
                       
                       
                       

Signature (for and on behalf of the Company) 
 
 

X______________________________________________________________________________________________________________ 

Signature of Owner or two partners or Authorized Company Officer* with the Company Chop/Stamp (Please do not amend / alter) 
* Signature(s) must correspond with signature(s) on the Account Application Form (Form 1) and/or Board Resolution signed by the Authorized Company officer(s) 



not returnable and will be retained by BOCCC regardless of whether of not the application is approved. The Company also understands that the joining 
fee for a BOC Commercial Card Company Account is HK$300. The Company understands that BOCCC will provide benefits to the designated 
Cardholder(s) of a BOC Commercial Card such as instant reward, gift point reward, programme catalogue; mileage awards and other service or 
products. The Company agrees and authorizes the designated Cardholder(s) to accept and enjoy such benefits as may be provided by BOCCC without 
prior notice. 
 
 
 
 
 
 
 
 
 
 
Please fill in English Block Capitals 
Name of owner or two partners or authorized company officer: 1. _____________________ 2. ____________________ 
Position:  1. _____________________ 2. ____________________ 
Date  1. _____________________ 2. ____________________ 
 
NOTE: 
 Documents supplied including this application form are not returnable.  Should the Card Applicant be a current holder of BOC/VISA BOC Olympic 

Games/U-point/y not/Express Cash/Co-branded Card and/or Intown Virtual Credit Card, his/her credit history and existing credit limit will be taken into 
consideration in the final approval and credit judgment.  Card Centre makes the final decision of final approval, credit limit and interest rate.  
 

APPLICATION PROCEDURES 
 
STEPS: 
1. Complete Account Application Form (Form 1). 
2. Distribute Card Application Form(s) (Form2) to nominated Card Applicant(s) for completion. 
3. Ensure that Authorized Company Officer(s) and Card Applicant(s) correctly sign the Application Form(s) before submission  
4. Gather all duly completed Application Form (Form1), individual Card Application Form(s) (Form 2) complete with required documents (see below). 
5. Send them to any BOC(HK) bank branch or BOC Credit Card (International) Ltd at 20/F, BOC Credit Card Centre, 68 Connaught Road West, HK. 
6. To request a Chinese Version of this application form or to enquire, please call our 24-hour Promotion Hotline: 2108 3288. 
 

DOCUMENTATION REQUIRED 
(Applicable for the Company with Credit Facility / deposit of or over HK$50,000 with BOC(HK) Corporate account) 

 ID Copy of card 
applicant(s)* 

Copy of the latest 3 months 
residential address proof# 

Other documentation 

Limited Company - Cardholder 
- Two or more Directors (including Managing Director and 

Shareholder(s) who hold at least 10% of the company shares 
and all Authorized Company Officer(s) 

- Copy of Business Registration 
Certificate 

- Copy of Certificate of Incorporation 
- Copy of Memorandum and Articles 

of Association 
- Board Resolution Form (Form 3) 

 
Unlimited Company 
(including Sole Proprietorship and 
Partnership) 

- Cardholder 
- Owner or Partnership or all Authorized Company Officer 

- Copy of Business Registration 
Certificate 

 
(If your Company has no Credit Facility or deposit of or below HK$50,000 with BOC(HK) account, please provide the following additional 

documents) 
Limited Company - Copy of Certificate of Incorporation 

- Latest Audited Balance Sheet and Profit & Loss Account 
- Copy of latest Tax Demand Note OR Copy of latest Asset Proofs OR Copy of latest 6 

months Bank Statement of company account 
Unlimited Company (including Sole Proprietorship 
and Partnership) 

- Copy of Business Registration Certificate – Form 1A/Form 1C  
- Copy of latest Balance Sheet and Profit & Loss Account  
- Copy of latest Tax Demand Note OR Copy of latest Asset Proofs OR Copy of latest 6 

months Bank Statement of company account 
* If you are not a Hong Kong Permanent Identify Card Cardholder, please provide passport copy. 
# The latest 3 months residential address proof copies (if your permanent address is different from your existing address, please provide your 
permanent address and indicate in writing on the copy residential address proof whether it is a “permanent address” or “existing address”)  
Additional documents may be required, if deemed necessary. 
 
BOC Credit Card (International) Ltd is a subsidiary of Bank of China (Hong Kong) Limited 
 
 
 
 
 
FOR CARD CENTRE USE ONLY 
TV R/O A1 DT CO NC C/B Search INP APP No. OR 

NOC TCL A2 DT CO FQ JF VER RE OC 

Remarks:_____________________________________________________________________________________________________________________________MP-1005-GEN-BR 

BANK SIGNATURE VERIFED (if referred by account opening branch) 
 
 
 
_____________________________________________________________________ 
Bank Authorized Signature 

Signature (for and on behalf of the Company) 
 
 

X_________________________________________________________________________________________________ 
Signature of Owner or two partners or Authorized Company Officer* with the Company Chop/Stamp (Please do not amend / alter) 
* Signature(s) must correspond with signature(s) on the Account Application Form (Form 1) and/or Board Resolution signed by the Authorized Company officer(s) 



 
 

To: BOC Credit Card (International) Ltd 
 
 

 Board Resolutions  
 

Minutes of a Meeting of the Board of Directors of (Name of Company)                                    (the 

“Company”) held at _______________________  (Place of Meeting) ______________ day of _______________ 
 
 
IT WAS RESOLVED: 
 
1. THAT, an application be made to the BOC Credit Card (International) Ltd for the BOC Business/Corporate/ 

Commercial Card program, that any one of or any combination of [ 2 or all ] of the below _________________ 
authorized signature(s) (total number of __________ Authorized Officers) is/are to sign and act on behalf of the 
Company and as the authorizer(s) for the said application/account. 

 
Name: 
_______________________________ 

ID No.: 
____________________

Specimen Signature 
___________________________________

Name: 
_______________________________ 

ID No.: 
____________________

Specimen Signature 
___________________________________

Name: 
_______________________________ 

ID No.: 
____________________

Specimen Signature 
___________________________________

 
2. That the duly completed application form and the attached Declaration and Agreement therein stated have been 

reviewed and hereby approved by the Board. 
3. That any of the above Authorized Officer(s) is/are to sign on behalf of the Company any such further document(s) and 

execute any amendment or supplement to the Documents and such other documents and do such other things as 
may be required by the card issuer (‘BOCCC’) in connection therewith which the Authorized Officer(s) may deem 
necessary and proper. 

4. That a copy of these minutes (certified as a true copy by a Director or the Secretary) be delivered to BOCCC and the 
resolutions referred to herein shall remain in force, and BOCCC shall be entitled to rely thereon, until a certified copy 
of amending resolution duly passed by the Board of Directors of the Company shall have been delivered to BOCCC. 

5. That these resolutions be communicated to BOCCC and remain in force and effect until an amending resolution shall 
be passed by the Board of Directors and a copy thereof certified by the Chairman of the Board Meeting shall have 
been sent to and actually received by BOCCC. 

 
I, the undersigned, do further certify that the above resolutions were duly adopted by the Board of Directors of the 
Company/Corporation in accordance with the Company/Corporation Memorandum and Articles of Association, that such 
resolutions have not been revoked or amended and are in full force and effect, and that the Company/Corporation has full 
corporate power to resolve matters referred to in said resolution 
 

 
 
Chairman/Director (Chairman should be a Director) 
 
    
 
 
Name: Date: 
 

Form 3 



 Important Terms and Conditions of BOC Commercial Card (Account Applicant) 

1. Approval of this credit card application and issue of the credit card ("Card") to the person(s) (“Cardholder(s)”) nominate by you from time to time 
is subject to our satisfactory verification of the data stated in your application form and the documents supplied by you and to our credit policy 
from time to time in force. We reserve the right to refuse your application without assigning any reason therefor. 

2. You agree to be bound by the terms and conditions of the BOC Credit Card (International) Limited BOC Commercial Card User Agreement 
(“User Agreement”). A copy of the User Agreement is available at our principal place of business or on our web site at www.boci.com.hk. 

3. Immediately upon receipt of the Card, the Cardholder has the responsibility to sign the Card on the space provided, and if so required by us 
activate the Card by acknowledging receipt of it or by other means according to our instructions. The signature of the Cardholders on the Card, or 
use or activation of the Card shall constitute conclusive evidence of the agreement by both of you and the Cardholder to be bound by the terms 
and conditions of the User Agreement. 

4. All applicable fees, charges and interest payable in respect of the issue and use of the Card are set out in the Fees Schedule referred to in the 
User Agreements. A copy of the Fees Schedule is available at our principal place of business or on our web site at www.boci.com.hk. 

5. You will receive from us copies of statements of account or a consolidated statement of account ("Statement") on a monthly or other periodic 
basis showing (among other things) the current balance of each Cardholder's account, the minimum payment due from each Cardholder to us (if 
applicable) and the payment due date. You agree to verify the transaction details of the Statement and notify us in writing of any error within 60 
days from the date of the Statement. Otherwise, we shall be entitled to treat all transactions shown on the Statement as correct and conclusive. 

6. You acknowledge and agree that if no payment or payment of less than the current balance is made on or before the due date, interest shall be 
charged on the unpaid balance from the date of the Statement. If we specify a minimum payment in the Statement, a late charge applies only if 
no payment or payment of less than that minimum payment is made on or before the due date. 

7. Payment made by you shall be applied towards repayment of the balance of your account in such order as we may in our absolute discretion 
determine from time to time. Without prejudice to the generality of the foregoing, we may apply your payment towards repayment of the 
respective sums of moneys due from the Cardholder(s) in such order and priority as we may in our absolute discretion determine from time to 
time. 

8. You acknowledge that the Card is our property. The Card shall be returned to us upon the termination of the Card or demand of us. 

9. It is your responsibility to report as soon as reasonably practicable to us and to the police of any loss, theft and/or unauthorized use of the Card 
and/or PIN or suspected unauthorized use of the Card or any counterfeit card. 

10. Notwithstanding anything contained in the User Agreement regarding credit period granted to you by us, you shall repay all sums due to us 
immediately upon our demand. 

11. You agree to examine your Statement carefully and report any unauthorized transactions in the Statement within 60 days from the date of the 
Statement. 

12. Provided that you and the Cardholder have acted in good faith and with due care (including taking all necessary precautions to safeguard the 
Card and to report loss, theft and/or unauthorized use of the Card as soon as practicable) in handling the Card, your liability for loss, theft and/or 
unauthorized use of the Card shall not exceed the maximum from time to time prescribed by the applicable law or regulatory directive. 

13. You shall be fully liable for all loss and damage arising out of or in connection with the loss, theft and/or unauthorized use of the Card if you or the 
Cardholder have acted fraudulently or with gross negligence, or have failed to take all necessary precautions to prevent such loss, theft and/or 
unauthorized use of the Card, or if the unauthorized use of the Card involves the use of the Cardholder's PIN with or without your or his/her 
knowledge and shall indemnify us against all losses, damages, liabilities and all reasonable costs and expenses incurred as a result thereof. 

14. You shall (jointly and severally with each Cardholder) be liable to us for any and all transactions effected and/or liabilities incurred by that 
Cardholder and/or through the use of the Card whereas a Cardholder shall be liable only for the transactions effected and the liabilities incurred 
by such Cardholder through the use of his/her Card. 

15. You irrevocably authorize us at any time and from time to time to combine and set off your sub-account and other account(s) with us without prior 
notice. 

16. You irrevocably authorize and instruct each of the Bank of China (Hong Kong) Limited, Nanyang Commercial Bank Limited and Chiyu Banking 
Corporation Limited with which you may have account(s) to debit and pay to us the credit balance thereof (whether held singly or jointly with other, 
and whether or not such amount is matured or due and payable) for the satisfaction of your liability to us without prior notice upon our request. 

17. Your acknowledge that in the event of your default in repayment of any amount from time to time due to us, we are entitled to appoint debt 
collection agencies and/or institute legal proceedings at any time without prior notice to you to enforce repayment.  You agree to indemnify us 
against all costs and expenses reasonably incurred in connection with the appointment of debit collection agencies provided that the total 
collection costs recoverable against you shall in normal circumstances not exceed 30% of the aggregate outstanding balance of your account.  
You also agree to indemnify us against all legal costs and expenses reasonably incurred by us in enforcing payment via legal process. 

18. We may (in our discretion) from time to time change any of the terms and conditions of the User Agreement and/or the Fees Schedule provided 
that we shall give you not less than 60 days’ notice before any change of the terms and conditions affecting fees and charges and your liabilities 
or obligations takes effect, unless such changes are beyond our control.  You may terminate the Card in accordance with the User Agreement if 
you do not accept our proposed change. 

19. We may at any time without notice and without giving any reason suspend, cancel or terminate the Card and/or any services thereby offered 
and/or disapprove any transaction proposed to be effected by the Card. 



20. Where the Card is used through ATM, point of sale terminals or other devices, the use of any services through such shall be subject to the terms 
and conditions (including without limitation the “General Information” and the “Conditions for Services”) which may govern any other services 
provided through the Card. 

21. If there is any inconsistency of conflict between the English and Chinese versions of these terms and conditions, the English version shall prevail.  
In the event of inconsistency between the terms and conditions stated herein and the User Agreement, the User Agreement shall prevail.  

 

 

 
 


